
Checklist for Employment Interview Portfolio 

Front Section 

� Personal Statement 

� Resume 

� Thank you letter 

� Cover letter 

� Things I haven’t done yet 
but want to do 

� My best qualities 

� How I am involved in the 
community 

� Greatest accomplishments 

� Personal information 

� Internship info 

Back Section 

� Communication Style and 
Supports 

� Sensory Needs 

� Motor Skills 

� Community Access 

� Letters of recommendations 

� Advocacy Skills:  

� Community Agencies/ 
Support Services  

� Skill Sets Achievement and 
Support Needs 

� Seeking, securing and 
maintaining employment 

� Exhibiting appropriate work 
habits and behaviors  

� Planning for social outlets 

� Demonstrate self-
organization  

� Recognize and respond to 
emergency situations 

Created by:  Christopher Simler 
Integrated Behavioral Systems, Inc. 
www.integratedbehavioralsystems.com 
christoble@sbcglobal.net 
(630) 212-2249 

http://www.integratedbehavioralsystems.com/
mailto:christoble@sbcglobal.net

	Checklist for Employment Interview Portfolio

